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1. O0uue moJI0KeHnus

1.1 bubnuoreka SBISETCS CTPYKTYPHBIM MOApa3ielieHueM 0011e00pa3oBaTeIbHOTO
YUpEXKJIEHUS, YYaCTBYIOIIUM B yUeOHO-BOCIIUTATEILHOM IIPOLIECCE B IEJIsAX oOecreueHus npaBa
YYaCTHUKOB 00pa30BaTebHOrO MpoIiecca Ha OeCIUIaTHOE NOJIb30BaHNE OMOINOTEYHO-
MH(OPMaLIMOHHBIMU PECYpPCaMHU.

1.2. lesrensHOCTh OMOIMOTEKH 00I1Ie00pa30BaATEILHOTO YUPEKACHHS (1asiee - OMOINOTeKa)
OTpaXkaeTcs B ycTaBe 00111e00pa3oBaTeibHOTO yupexkaenus. O0ecrneuyeHHOCTh OMOINOTeKH
y4eOHBIMU, METOJJUICCKIUMH H CIIPABOYHBIMH JJOKYMEHTAMU YYUTHIBACTCS TIPU JIUIICH3UPOBAHUHT
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

1.3. [enu 6ubmmoTeku 001eodpa3oBaTEILHOTO YUPEIKICHHSI COOTHOCSTCS C LEISIMU
0011e00pa30BaTeIbHOrO yUpexkaeHus: GopMUpoBaHe 00IIEH KyJIbTypbl IUYHOCTH
00yJaromuxcst Ha OCHOBE YCBOCHHUS 0053aTEIIbHOTO MUHUMYMa COJIepKaHUs
o011eo0pa3oBaTeIbHBIX MPOTpaMM, UX aJlanTalus K )KU3HU B 00IIECTBE, CO3/1aHue OCHOBBI IS
OCO3HAHHOT'O BHIOOPA U TMOCIIEAYIOLIETO OCBOCHHS MTPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX
MpOorpaMM, BOCIIUTAHUE TPAXKIAHCTBEHHOCTH, TPYA0OII00US, yBaXKEHUS K IIpaBaM U cBOOOjaM
YeNoBeKa, JII00BU K OKpysKaromiel npupoze, Pomune, cembe, popMupoBanue 310poBoro odpasa
YKU3HU.

1.4. bubnnoTteka pyKOBOACTBYETCS B CBOCH nesiTenbHOCTH DeepaabHBIMU 3aKOHAMH,
yka3zamu u pacnopsokeHusmu Ilpesunenra Poceuiickoit denepanuu, oCTaHOBICHUSMHU U
pacnopstxkenusiMu [IpaBurenbctBa Poccuiickoit @eaepanuy U HCIIOJHUTENBHBIX OPraHOB
cyonekToB Poccuiickoit denepannu, peieHUsIMU COOTBETCTBYIOIIETO OPraHa yIpaBIeHUS
o0Opa3oBaHHEM, YCTaBOM 00IIE00Pa30BATEILHOTO YUPEKICHHUS, TIOJIOKEHUEM O OHOIHOTEKE,
YTBEPKACHHOM JAUPEKTOPOM 00111€00pa30BaTEIBHOTO YUPEKICHHUS.

1.5. B cootBeTcTBHH C (enepatbHbIM 3aKOHOM «O MPOTHUBOAEHCTBUN SKCTPEMUCTCKON
nesiteibHOCTH» Ne 114-®3 ot 25 urons 2002 roga B MIKOJIBEHOH OMOJIMOTEKE 3aIIPEIIeHO
pacnpocTpaHeHue, IPOU3BOJICTBO, XPAHEHNE U UCIIOJIb30BAHUE JIUTEPATYPbl IKCTPEMUCTKON
HarpasieHHOCTH. /[Ba pa3a B mecsiy 1 15 yncna Oubmuorexa mpou3BOIUT CBEPKY (OHIA HA
OTCYTCTBHE JIUTEPATYPbl SKCTPEMUCTCKON HAIIPaBIEHHOCTH, PE3YJIbTaThl 0TOOPAXKAIOTCS B
JKypHaJie CBEpPKH.

1.6. B cootBercTBHH ¢ QenepanbHbIM 3akoHOM P® ot 29.12.2010 Ne 436 «O 3amuTte gereit ot
uH(pOpMaIH, TPUIUHSIONIEH BPEI UX 3J0POBBIO M PA3BUTUIO», (eepabHBIM 3aKOHOM OT
29.07.2013 Nel135-®3 «O BHeceHUHM U3MEeHEHUH B cTaThio 5 dDenepanbHOro 3akoHa «O 3ammure
neTe oT MHpopMaIiK, IPUUMHSIONIEH Bpel UX 3I0pPOBbIO U Pa3BUTHIO». bubnmnorekapb
BBISIBJISIET U UCKJIIOYAET U3 OTKPBITOTO JIOCTYIA OT/esa 00CTyKUBaHUS 00yUarolUXCsl IeYaTHbIE
W3J1aHMsI, COOTBETCTBYIOIINE 3HAKY HH(GOPMAIIMOHHON TTpoayKiuu 16+, 18+,

1.7. JlesTensHOCTH OMOIMOTEKHM OCHOBBIBACTCS HA MPUHIIMIIAX IEMOKPATHUH, TYMaHU3Ma,
00IIeTOCTYITHOCTH, TPUOPUTETA OOIIEUETOBEYECKUX IIEHHOCTEH, TPa)X1aHCTBEHHOCTH,
CBOOOJTHOTO Pa3BUTHS JIMYHOCTH.

1.8. bubnuoTeka gocTymnHa U OecriaTHA TSl YYaluXcsl, UX POJUTENEH, yuuTeNnen u Apyrux
pabOTHUKOB 0011e00pa30BATEILHOTO YUPEKIACHUS. Y JOBICTBOPSET 3apOcaM POIUTENCH W
JIUII, X 3aMEHSIONINX, Ha TUTepaTypy U HH(OPMAIIHIO TI0 MEJarOTHKe U 00Pa30BaHUIO C yUETOM
AMETIOIINXCST BO3MOKHOCTEM.

1.9. OGmeobpazoBaTenbHOE YyUPEKIACHUE HECET OTBETCTBEHHOCTH 32 JIOCTYITHOCTh U Ka4eCTBO
OMOIMOTEYHO-UHPOPMAITMOHHOTO 00CTYKUBaHUSI OMOINOTEKH.

1.10 . Opranuzanusi 00CITyKUBaHUS YIaCTHUKOB 00pa30BaTEIBLHOTO MPOIIEcca MPOU3BOTUTCS B
COOTBETCTBUU C MPaBUJIAMU TEXHUKH 0€30MaCHOCTU U MPOTUBOIIOXKAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

2. OcHOBHbBIE 321291



OCHOBHBIMH 3a1a4yaMy OMOINOTEKH SABIISIFOTCS:

2.1 OGecnieyeHre yqyacTHUKaM 00pa3oBaTeIbHOTO Mpoliecca — 00yJaromuMcs,
NeIarOrMYecKiM PabOTHUKAM, POJTUTEISIM (MHBIM 3aKOHHBIM MPEICTABUTEISIMUA 00yYarOIIUXCSI
(maylee — moNB30BATENSAM) — JIOCTYyNA K MH(GOpPMALUHY, 3HAHUSAM, HJESIM, KyJIbTypHBIM
IEHHOCTSIM MTOCPEJICTBOM UCIIOJIb30BaHUsI OMOIMOTEUHO-NH(OPMAIIMOHHBIX PECYpPCOB
0011e00pa30BaTEIBLHOTO YUPEKICHUS HA PA3IMIHBIX HOCUTEIAX: OYMaXHOM (KHUKHBINA (OH],
GboHI MepHOANYECKHUX M3AaHuii), MarHUTHOM ( (OH ayano- U BuaeokacceT) ; mudposom (CD-
JICKH); KOMMYHHKATHBHOM (KOMIIBIOTEPHBIC CETH) U MHBIX HOCUTEJISIX.

2.2 Bocniutanue KyJbTYpPHOTO U TPKIAHCKOTO CaMOCO3HAHMSI, TOMOIIb B COI[MATU3AIH U
00yyJaromerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIIHATIA.

2.3 ®opmupoBaHKE HABBIKOB HE3aBHCUMOTO OMOIMOTEYHOTO TI0Ih30BATEINS: 00YyUEHHIO IIOMCKY,
0TOOPY M KPUTHUYECKOH OIIEHKE HH(POPMALINH.

2.4 CoBepIIeHCTBOBAHHE MIPEOCTABIISIEMBIX OMOIMOTEKOM YCIYT Ha OCHOBE BHEAPCHHS HOBBIX
UH(POPMALMOHHBIX TEXHOJIOTUN M KOMIIBIOTEpU3AINK OMOIMOTEeYHO-NH(POPMALIMOHHBIX
npoiieccoB, hopmupoBaHue KOMMOOPTHOM OMOITHMOTEYHOM CPEIBI.

2.5 3ammTa zaereit oT nHpopMaIKY, TPUUMHSIONIEH BPE UX 3/10POBBIO H Pa3BUTHIO

3. OcHOBHbIE (PYHKIIHH.
JIns peanu3anuy OCHOBHBIX 3aa4 OMOIHOTEKA:
3.1 ®opmupyet Gona OMOTNOTEIHO-NHPOPMAIIMOHHBIX PECYPCOB
00111€00pa30BaTEIHLHOTO YUPEKICHHUS:

® B COOTBETCTBHHU C (eiepanbHbIM 3aKOHOM «O MPOTHBOAECHCTBUU SKCTPEMHUCTCKOM
nesiteibHOCTH» Ne 114-®3 ot 25 urons 2002 roga B MIKOJIBHON OMOIMOTEKE 3alIPEIIeHO
pacnpocTpaHeHue, MPOU3BOACTBO, XPAaHEHNUE U MCIOJIB30BAHUE JIUTEPATYPHI
IKCTPEMHUCTKOMN HAIIPABICHHOCTH;

e  OubOnmorekappb 2 pa3a B MECSI] MPOBOJIUT CBEPKY UMEIOIIUXCS B (hOHIAX OMOIHOTEKH
JTOKYMEHTOB ¢ DeniepaabHbIM CIIUCKOM SKCTPEMUCTCKHX MAaTePHAJIOB, BEAET JKypHAI
cBepok (oHaa 6ubmmoTteku ¢ deepanbHBIM CIIUCKOM 3KCTPEMHUCTCKUX MaTepHAIIOB;

® KOMIUIGKTYET YHUBEpPCAJIbHBIA (OHA Y4eOHBIMH, XYyIOKECTBEHHBIMU, Hay4YHBIMH,
CIPaBOYHBIMH, TIEJArOTHYSCKUMHU U HAYYHO-TIOMYJISIPHBIMU JIOKYMEHTaMH Ha Pa3iIMYHbIX
HOCHTENSX HHPOPMAIHH;

®  OCYILECTBJISET pa3MelleHne, OPraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB.

3.2 Co3maet uHGOPMAIIMOHHYIO MTPOTYKIHUIO:

* OCYIIECTBIISIET aHAJMTUKO-CHHTETHUYECKYIO MepepadoTKy HH(popMaIum;

* OpraHu3yeT U BeJIeT CpaBOYHO-OnbInorpaduyeckuii anmapar: Katajoru (aapaBUTHBIMH,
CHCTEMAaTHUYECKHI1 ), KAPTOTEKH (CHCTEMATUIECKYIO KapTOTEKY CTaTel, TEeMaTHYECKHE
KapTOTEKH ), DJICKTPOHHBIN KaTayor, 6a3bl JaHHBIX IO IPOoQHIII0 00111€00pa30BaTeILHOTO
YUPEKIACHUS;

* pazpabaTbIBaeT peKkoMeHAaTeIbHbIe Onbarnorpaduueckue mocodus (CUcKU, 0030PHl,
yKa3aTeNH U T.11.);

* obecnieunBaeT HH(OPMUPOBaHUE TOIb30BaTENEN 00 MH(OOPMAILIMOHHON MPOTYKIUH;

3.3 OcymectBiser nudpepeHInpoBaHHOE ONOINOTEYHO-UHPOPMAIIMOHHOE O0CTYKUBaHUE
00y4Jaromuxcs:

* IPeIOCTaBISIET MHPOPMAITMOHHBIE PECYPCHI Ha PA3IMYHBIX HOCUTEISX HAa OCHOBE U3yUEHUS HX
UHTEPECOB M UH()OPMAIIMOHHBIX TOTPEOHOCTEIH;

* CO3/Ia€T YCJIOBUS [UTSI peaTi3alliii CAMOCTOSATEIILHOCTH B 00YYCHUH, TO3HABATEIBHOM,
TBOPYECKOI JIeSTETLHOCTH C ONOPOI HAa KOMMYHHUKAIIUIO; CIOCOOCTBYET pa3BUTHIO HABBIKOB
camooOyueHwus (yJacThe B CETEBBIX OJIMMITHAIAX, TEIICKOMMYHHUKAIIHOHHBIX TPOSKTAaX B
cUCTEeME TUCTAHLMOHHOTO 00yUeHHs);



* Opra"u3yeT 00y4YeHHE HaBbIKaM HE3aBUCUMOTO OMOINOTEYHOTO MOIH30BATENS U IOTPEOUTENS
uHOpMaLIKH, COACHCTBYET MHTETPAllUU KOMILJICKCAa 3HaHUH, YMEHUH 1 HaBBIKOB paOOTHI C
KHUTOH ¥ HH(pOpMaIUEH;

* OKa3bIBaeT MHPOPMALMOHHYIO MOAACPKKY B PELICHUH 33124, BOZHUKAIOIINX B MPOLIECCE UX
y4eOHOI, caM0o00pazoBaTEIbHON U IOCYTOBOM JA€ATEIbLHOCTH;

* OpraHu3yeT MacCOBbIE MEPONPUATHS, OPUEHTUPOBAHHBIC HA Pa3BUTHE OOIIEH M YUTATEIbCKON
KyJbTYPbl IUYHOCTH.

3.4 OcymectBusier nuddepeHmpoBaHHOe ONOIMOTEUHO-UH(DOPMAIIMOHHOE 00CTYKUBAaHUE
neAarornyeckux paboTHUKOB:

* BBISIBIIACT HH(POPMAIIMOHHBIE IOTPEOHOCTH U YOBIETBOPSET 3aIPOCHI, CBA3aHHBIE C
oOydeHreM, BOCIIUTAHUEM U 3JI0POBbEM JICTEI;

* BBISIBIIICT HH(POPMAITMOHHBIE TOTPEOHOCTH U YJIOBJIETBOPSET 3aIPOCHI B 00JIaCTH
MeAarornyeckuX NHHOBAIMI U HOBBIX TEXHOJIOTHI;

* cozleicTBYeT MpOo(heCCHOHAIbHONW KOMITIETEHIINH, IIOBBIIICHUIO KBATU(HUKAIIMH, TIPOBEICHHIO
aTTecTaluu;

* co3aaeT 0aHK mearorndeckoil nH(popMaIyu Kak OCHOBBI €IMHOM HH(POPMALIMOHHOM CITyKOBI
0011e00pa30BaTEIBLHOTO YUPEXKICHHUS, OCYIIECTBISET HAKOILJICHHE, CUCTEMATH3AIUIO
UH(POPMALINH TI0 TIPEIMETaM, pa3iesiaM | TeMaM;

* OpraHu3yeT JOCTYI K OaHKY MeJarornyeckoi nHhopmanuu Ha JII0ObIX HOCUTENSX; IPOCMOTP
ANEKTPOHHBIX BEPCHUI MEAATOTUYECKUX U3IAHUI;

* OCYILIECTBIISIET TeKyIIee nHopMupoBanue (AHU UHGOpMaLK, 0030pbl HOBBIX MOCTYIUICHHA U
myOnukaiuit), “HHOPMHUPOBAHUE PYKOBOCTBA 001Ie00pa30BaTEIILHOTO YUPEIKIACHHS 110
BOIIPOCAaM yIpaBlieHUs: 00pa30BaTeNbHBIM MIPOLIECCOM;

* CIIOCOOCTBYET MPOBEICHUIO 3aHATUH 10 (POPMHUPOBAHUIO UHPOPMALMOHHON KYJIbTYPHI;
ABIIsIeTCS 0a30M U1 IPOBEICHUS MPAKTUUECKUX 3aHATHI 10 paboTe ¢ HHPOPMAIIHOHHBIMH
pecypcamu;

3.5 OcymectBasier nuddepeHupoBanHoe ONOIMOTEYHO-UH(DOPMALIMOHHOE 00CTYKUBAHUE
poauTenel (MHBIX 3aKOHHBIX MPEACTABUTENEH ) 00yUarOIIUXCSI:

* YIOBIETBOPSET 3aMPOCHI MOJIb30BaTeNeil 1 MHYOPMHUPYET O HOBBIX MOCTYIUICHUSIX B
OMOINOTEKY;

* KOHCYJIBTUPYET O BOIIPOCAM OpPTaHU3AlMH CEMEHHOTO YTSHHS], 3HAKOMUT ¢ HH(pOpMAIUeil mo
BOCITMTAHUIO JICTCH;

* KOHCYJIBTUPYET MO BOMPOCaM YUEOHBIX U3/IaHUH 7151 00yUJaIOITIXCA.

4. OpraHu3anus AeATeJbHOCTH OH0JIMOTEKH
4.1. CtpykTypa 6MOIMOTEKH BKIIOYaeT aDOHEMEHT, COBMEIIEHHBIN ¢ YUTAIBHBIM 3aJI0M C
M0CaJ0YHBIMH MECTaMHU.
4.2. bubnnoreyHo-nH(pOpMalMOHHOE O0CITYKUBAHUE OCYIIECTBIISIETCS HA OCHOBE OMOIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUH € Y4EOHBIM M BOCIIMTATEIIbHBIM TUIaHAMU
00111€00pa30BaTENIBLHOTO YUPEKEHHUS, TPOrpaMMaMu, TIJIAHOM pabOThl OMOINOTEKH.
4.3 CrioHCOpCKast MOMOIIIb, MOTy4eHHast ONOIMOTEKOM B BUE LIEJIEBBIX CPE/ICTB HA
KOMIUIEKTOBaHUE (DOH/Ia U 3aKyIIKy 00OpYy/I0BaHUs, HE BJIeUET 3a cO00I CHU)KEHUSI HOPMATHBOB
U (n11) aOCOIOTHBIX pa3MepoB (hMHAHCUPOBaHUS U3 Or0/pKeTa 0011e00pa3oBaTEILHOIO
YUPEXKICHUSI.
4.4. B nensx obecrneueHus: MOJEpHHU3AINH OMOIMOTEKH B YCIOBUSIX MHPOPMATH3AIIUU
0o0pa3oBaHus U B Mpejenax CPesICTB, BBIIEISIEMbIX YUpEIUTENIMHU, 00111e00pa3oBaTeIbHOe
yupexaeHue obecrnedrnBaeT OuOINOTEKY:
* TapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMITJIEKTOBAHUS OUOIMOTEUYHO- WH(POPMAITMOHHBIX
PECYPCOB (B CMETE YUPEKACHUSI BBIBOAUTCA OTIEIBHO);
* HEOOXO/IMMBIMH CITY’K€OHBIMU U MPOU3BOACTBEHHBIMHU MTOMEIICHUSIMH B COOTBETCTBUHU CO
CTPYKTYpOI OMOTMOTEKH 1 HOPMATUBAMU 110 TEXHUKE O€30MMaCHOCTH SKCIUTyaTalluu
KOMITHIOTEPOB B COOTBETCTBHH C nojoxkenusimu CanlluH;



* COBPEMEHHOM JIEKTPOHHO-BBIYUCIUTENFHOMN, TEICKOMMYHHUKAIIMOHHON M KOTIMPOBAJILHO-
MHOXHTEIHHON TEXHUKON U HEOOXOAUMBIMHU MPOTrPAMMHBIMHU NPOTYKTAMHU;

* PEMOHTOM M CEpBUCHBIM 00CITY)KMBaHHEM TEXHUKU U 000pyA0OBaHUS OMOINOTEKY;

* OMOIMOTEYHON TEXHUKOW U KaHIESPCKUMU MPHUHAICKHOCTSIMH.

4.5. O0mmeo0pa3oBaTebHOE YUPEKACHHE CO3/IaeT YCIOBHS ISl COXPAHHOCTH aIaparyphl,
000pyI0BaHUS U UMYIIIECTBA OUOIHOTEKH.

4.6 OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KAa4yeCTBO KOMIUICKTOBaHMS OCHOBHOTO (hoHIa
OMOIMOTEeKH, KOMIUIEKTOBaHHE Yy4eOHOTro ()OH/Ia B COOTBETCTBHM C (pellepajbHBIM IEepeUHEM
y4eOHHUKOB, CO3JJaHME HEOOXOAMMBIX YCJIOBHH [UI JEATCIBHOCTH OHONIMOTEKHM HeceT
pykoBoautens OY B COOTBETCTBHH C YCTAaBOM YUPEKICHUS.

4.7. Pexxum paboThl OMOIMOTEKH OIpeaesieTcss OnOIMoTeKapeM B COOTBETCTBUU C NMpaBUIIaMU
BHyTpeHHero pacropsaka OVY. Ilpu ompeneneHunm  pexkuma  paboTel  OMOIHOTEKH
IpeIyCMaTPUBACTCS BBIJCIICHHE:

* IBYyX 4acoB paboyero BpeMEHU €XXEHEBHO Ha BBINOJIHEHUE BHYTPHUONOINOTEYHOM padoThI;
* OJIHOTO pa3a B MECSI] — CAaHUTAPHOTO JIHS, B KOTOPBIA 00CITy>)KUBaHHE MOJIb30BaTEICH HE
POU3BOJIUTCS;

5. YnpasJienue. llITaTsl
5.1. YnpaBieHnue OnOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBUHU C 3aKOHO/1aTEIbCTBOM
Poccuiickoit ®enepanuu, cyobekToB Poccuiickoit @enepanuu 1 ycTaBom
00111€00pa30BaTEILHOTO YUPEKACHUS.
5.2. OOmee pYKOBOJICTBO [IESATEIBHOCTHIO OHOJMOTEKH OCYIIECTBIISIET PYKOBOJIUTEIH
00111€00pa30BaTEILHOTO YUPEKACHUS.

5.3. PykoBoacTBO OMOIMOTEKOM OCyIIecTBIsET ONOIMOTEKaph, KOTOPBI HECeT
OTBETCTBEHHOCTb B Ipeeiax CBOCH KOMIIETEHIIUHU Tepe] OOIIECTBOM B PYKOBOAUTEIEM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS, O0yUAIOIUMUCS, UX POAUTEISIMU (MHBIMHU 3aKOHHBIMU
MIPEACTABUTEIISIMU ) 32 OPTaHU3AIMIO U PE3YJIBTATHI ACSITEIBHOCTA OMOJIMOTEKH B COOTBETCTBHH C
(GYHKIIMOHATIBHBIMU O0S3aHHOCTSIMU, PEAYCMOTPEHHBIMU KBAIU(PUKAITMOHHBIMU
TpeOOBAHUSMHU, TPYIOBBIM JIOTOBOPOM M YCTAaBOM 00111€00pa30BaTEIILHOTO YUPEIKICHHUS.
5.4.bubnuotekapb Ha3zHA4aeTCs PYKOBOAMTENEM 00II€00pa30BATEIBHOTO YUPEKICHHUS.

5.5. MeToauyeckoe COpoOBOKIACHHUE IEATETLHOCTH OMOINOTEKN 00€CTIEUNBACT CIICIIHAIUCT
ML, cneunanuctsel 'BOY MHcTuTyT pazButus odpazoBanus KpacHomapckoro kpas
5.6.bubnmorexaps pa3padaTbIBaeT U MPEICTABISICT PyKOBOAUTENIO 00111€00pa30BaTEILHOTO
YUpEXKIEHUS Ha YTBEPKIECHUE CIEAYIONIUE TOKYMEHTHI:

MOJIO’KEHHE 0 OMOJINOTEKE;

MpaBmJia MOJb30BaHUsl OMOINOTEKOM;

MJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

5.7 Tlopsimok KOMIUIEeKTOBaHUS mTaTa 6ubmuoreku OY perJaMeHTUpPYeTCs €ro yCTaBOM.

5.8. Ha pabGoty B Oub1moTeKky NpUHUMAIOTCS JIUIA, UMEIOIe HEOOXOUMYIO
poeCCHOHATIFHYIO TIOJTOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAaHHUAM KBATH(PHKAIIMOHHOM
XapaKTePUCTHKH 0 TOJDKHOCTHU U MOJTyUYE€HHOH CIIeUaIbHOCTH, ITOITBEPKACHHYIO
JOKyMEHTaMu 00 00pa30BaHUM U KBaJTU(UKALIUH.
5.8. TpynoBble OTHOIIEHUS! paOOTHUKOB OMOIMOTEKH 1 00111€00pa30BaTEILHOTO YUPEKACHUS
PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIIOBHUSI KOTOPOTO HE JIOJKHBI IIPOTUBOPEUUTH
3aKOHOJaTeNbCeTBY Poccuiickon denepannu o Tpye.
6. [IpaBa u 00sI3aHHOCTH OMOINOTEKH

6.1. PaboTHHKYN OUOIHOTEK UMEIOT MPABO:
a) CaMOCTOSITETTLHO BBIOUPATh (DOPMBI, CPEICTBA 1 METOIBI OMOIMOTEUHO-UH(OPMAITHOHHOTO
00CITy’)KHBaHUSI 00pa30BaTEIbHOIO M BOCIIUTATEILHOTO MPOLIECCOB B COOTBETCTBUU C LEIISIMU U



3aJjauaMi, yKa3aHHBIMH B yCTaBe 00111e00pa30BaTEIbHOTO YUPEKICHHS U MTOJI0KEHUHU O
Ooubmmoreke 001Ee00Pa30BATENHEHOTO YUPEKICHNUS,
0) MPOBOANTH B YCTAHOBJIEHHOM TOPSJIKE YPOKHU M KPY>KKH OMOIHOTEUHO-O0MOInorpaduueckux
3HaHUH U UHPOPMALIMOHHOMN KYJIbTYPHI;
B) OIpeNeNsATh HCTOYHUKH KOMILIEKTOBAHUS HHPOPMAIIIOHHBIX PECYPCOB;
T') U3bIMATh M PEATN30BBIBATH JOKYMEHTHI 3 (OHIOB B COOTBETCTBHU C HHCTPYKIHUEH MO yUeTy
O6ubmoTeyHoro GpoHa;
1) ONPEAEIISITh B COOTBETCTBUH C IMPABUIIAMHU MOJIb30BaHUS OMOIMOTEKOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS, YTBEPKICHHBIMH PYKOBOIUTEIEM
0011e00pa30BaTEIBLHOTO YUPEKICHHUS, BUIBI U pa3Mephbl KOMIICHCAIUH yIepOa, HAHECEHHOTO
M0JIb30BATEISIMU OUOJINOTEKY;
€) BHOCUTH TPEAJIOKEHHS PYKOBOIUTEIIO 00II€00pa30BaTEIFHOTO YUPEKACHUS 110
COBEpIICHCTBOBAHUIO OIUIATHI TPY/IA, B TOM YHCIIE HAJI0aBOK, IOTUIAT U IPEMUPOBAHUS
pabOTHUKOB OMOTMOTEKH 32 IOTIOHUTENFHYIO PaboTy, HE BXOJISIIYIO B KPYT JOKHOCTHBIX
00s13aHHOCTEH PAOOTHUKOB OMOIMOTEKH;
K) y4aCTBOBaTh B YIPABJICHUHU 00I1€00pa30BaTeIbHBIM YUPEKICHHUEM B IOPSIIKE,
OTIpEIeNIIEMOM YCTaBOM 3TOTO YUPEKACHUS,
3) IMETh €KErOJIHBIM OTIYCK 28 KaJleHAApHBIX JHEH;
1) OBITH MPEACTABICHHBIMU K PA3IMYHBIM (hOpMaM MOOILIPEHHUs], HATPaJaM U 3HaKaM OTINYUS,
IPEIYCMOTPEHHBIM JJIs1 pAOOTHHKOB 00pa30BaHUs U KYJIbTYPHI;
K) y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOIaTeNbcTBOM Poccuiickoii @enepariiu B pabote
OMOIMOTEYHBIX ACCOIMALINN HITH COIO30B.
6.2. PaGoTHuky OMOINOTEK 00S3aHBbI:
a) 00ecreuuTh MOJIb30BATEISIM BO3MOKHOCTD Pa0OTHI ¢ HH(POPMAITMOHHBIMHU pECYpPCaMu
OMOJINOTEKH;
0) nH(DOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABIAEMbIX OHOIMOTEKON YCIyT;
B) 00eCreunTh HAYYHYI0 OpraHu3aiuio GOHI0B U KaTajaoros;
r) opMupoBaTh (HOHIBI B COOTBETCTBUH C YTBEPKJICHHBIMH (De/iepalbHbIMU TIEPEIHIMU
y4eOHBIX U3JaHuii, 00pa3oBaTeNbHBIMU IPOTrPaMMaMU 00IIE00Pa30BaTEILHOTO YUPEKICHUS,
MHTEpecaMu, MOTPEOHOCTSIMHU U 3alIPOCaMU BCEX KaTeropuil MOJIb30BaTeNEeH;
4) 6ubmuoTekaph JBa pasza B Mecsil, 1 u 15 gyucia mpoBOIUT CBEPKY UMEIOIIUXCs B hoHIax
610IMOTEKH TOKYMEHTOB ¢ DesiepaibHbIM CIIUCKOM SKCTPEMUCTCKUX MAaTEPUaIoB, U3bIMAET UX
13 00opoTa OUOIMOTEKH, BEAET )KypHaAI CBepoK (poHma 6ubmmoteku ¢ denepanbHbBIM CITUCKOM
HKCTPEMHUCTCKUX MaTepuasoB. B cooTBeTcTBHU € penepanbHbiM 3akoHOM PD o1 29.12.2010 Ne
436 «O 3amuTe neteil oT HHPOpMaIUK, IPUUUHSIONIEH BPe UX 3I0POBBIO U PA3BUTHION,
denepanbabM 3ak0HOM OT 29.07.2013 Ne135-D3 «O BHEeCEHUHM U3MEHEHH B CTAaThIO 5
®enepanpHOTO 3aK0HA «O 3aMIKTE IE€TEH OT HH(POPMAIINHU, TIPUUNHSIONIEH BPE/] UX 3J0POBBIO U
Pa3BUTHIO», BBISBIATH U UCKIIOYATh U3 OTKPBITOTO JOCTYIIA TIEYaTHBIC U3/IaHus, HE
COOTBETCTBYIOIIIME BO3PACTY IMOJIb30BATENEH;
€) COBEpILEHCTBOBATh HH(OpMAIIMOHHO-01OIMorpadguueckoe 1 GUOINOTEUHOE 00CITY)KUBaHUE
II0JIb30BaTEIICH;
%) o0ecrieynBaTh COXPaHHOCTh UCIOJIb30BaHU HOCUTENEeH HHPOPMALIMH, UX CUCTEMAaTH3aIIHIO,
pa3MelneHne u XpaHeHue;
3) o0ecreunBaTh pexUM paboThl B COOTBETCTBUU C MOTPEOHOCTSAMU IOJIb30BaTeNeH U paboToi
0011e00pa30BaTEIBLHOTO YUPEKICHUS;
1) OTYUTHIBATHCS B YCTAHOBJICHHOM IOPSJIKE Mepe] pyKOBOAUTEIEM 00I11e00pa30oBaTeIbHOTO
YUPEKIACHUS;
K) TIOBBIIIATh KBATH(DUKAIIHIO.
7. [IpaBa u 00513aHHOCTH MOJIb30BaTeJIeil ONOIHOTEKH

7.1. ITonp3oBarenu OUOIMOTEKHU UMEIOT TIPABO:
a) TOJTy4YaTh MOJTHYI0 HHPOPMAIIHIO O cocTaBe OnbnmroTeuHoro ¢hoHaa, HHPOPMaITMOHHBIX
pecypcax U MpeoCcTaBIsieMbIX OMOIMOTEKON yCiIyrax;



0) MOJIB30BATHCS CIPABOYHO-OMOIHOTpadUIESCKIM anmapaToM OMOIMOTEKH;
B) MOJIy4aTh KOHCYJIbTAIMOHHYIO IIOMOIIb B TOUCKE U BBIOOPE UCTOUHUKOB HH(OpMAIUH;
T) [0JIy4aTh BO BPEMEHHOE 0JIb30BaHNe Ha Aa0OHEMEHTE U B YUTAJILHOM 3aJle TIeUaTHbIe
U3JJaHNsA, Ay AMOBU3yalIbHBIC IOKYMEHTHI M IPyTHe HCTOUHUKY HH(pOpMaIu (JOKYMEHT —
couuanbHas HHGopMmaIus, 3adhuKCUpOBaHHAS Ha JIIOOOM MaTepUualbHOM HOCUTEINE B LIEJIX €€
XpaHEeHHs, PaCIPOCTPAHEHUS M NCIIOIB30BaHUs B OMOIMOTEeYHO — Onbimorpaduyeckoit
JIeATEeITLHOCTH);
1) IPOAJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMH;
€) MmoJIy4aTh TeMaTuueckue, Gpakrorpadguieckue, yrouHsomuye 1 ondamorpadguuecke CrpaBKu
Ha OCHOBE )OoHa OUOITHOTEKY;
) MOJIy4aTh KOHCYJIbTAIMOHHYIO IOMOIIb B paboTe ¢ nHpopmanneid Ha HeTPaAULIMOHHBIX
HOCHUTEIISIX MPU MOJIB30BAHUH JICKTPOHHBIM U MHBIM 000PYI0BaHHEM;
3) y4acTBOBATh B MEPOIIPUATHUSAX, TPOBOAUMBIX OUOINOTEKOI;
1) oOpamarbes 115 pa3perieHust KOHQIMKTHOM CUTYaIlH K PYKOBOIUTEIIO
00111€00pa30BaTEIILHOTO YUPEIKICHUS.
7.2. Tlonb3oBarenn 6UOIMOTEKH 00S3aHBI:
a) coOIroIaTh IIpaBuUIIa MOJL30BAHMUS OMOINOTEKOM;
0) OepeXHO OTHOCHUTHCS K IMTPOU3BEICHUSAM IeUaTy (HE BBIPHIBATh, HE 3arn0aTh CTPAHUIL, HE
JIeNIaTh B KHUTaxX MOJAYepKUBaHU, TIOMETOK), HHBIM JJOKYMEHTaM Ha Pa3IMYHbIX HOCUTENSX,
000py10BaHUIO, HHBEHTAPIO;
B) MOJICPKUBATH MOPSIIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYIE OUOIHOTEKH,
PacIIoIOKEHUS KapTOUYEK B KaTaJorax M KapTOTEKax;
T') [I0JIb30BAThCS LIEHHBIMU U CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B TOMEIIEHUU OUOIHOTEKH;
1) yOeIUThCS IPU MOJIyYEHUH JOKYMEHTOB B OTCYTCTBUU 1€(PEKTOB, a Ipy OOHAPYKEHUU
npouHpopMUPOBaTh 00 3TOM paboTHHKA OuOIHOTEKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHbBIE
neeKTHl B CJaBaeMbIX JJOKYMEHTaX HECET MOCIIETHHIA MOJIb30BaTENb;
€) pPacHuChIBaThCS B YUTATEIHCKOM (POPMYJIISIpE 3a KaXK/IbIH MMOTYYSHHBIN IOKyMEHT
(uckmmouenue: ooyuaromuecs 1—7 KJaccon);
K) BO3BpalIaTh TOKyMEHTHI B OUOIMOTEKY B YCTAaHOBIICHHBIE CPOKH;
3) 3aMEHSTh JJOKYMEHTbHI OMOJIMOTEKH B CIy4ae MX YTPAThl WM TOPYX UM PaBHOIICHHBIMH |
1) MOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKON MO UCTEYEHNHU CpoKa 00ydeHUs Ui paboThI B
0011e00pa30BaTEILHOM YUPEKICHUU.
7.3.  Tlopsnok mosb3oBaHMs OMOIMOTEKOM:

a) 3aMuch 00yJaromuxcst 0011e00pa30BaTEIbHOTO YUPEKICHUS B OMOIHOTEKY MTPOU3BOIUTCS TIO
CIHMCOYHOMY COCTaBY KJIacca B MHIMBHUyaJbHOM MOPSJIKE, EJarorn4eckux U HHbIX
pabOTHUKOB 0011€00pa30BaATENBHOIO YUPEKACHUS, pOAUTENEH (MHBIX 3aKOHHBIX
npejcTaBuTelneil) 00yyJaronmxcsi — Mo Macnopry;
0) mepeperucTpanus rnojab30Bareaeii ONOINOTEKH TPOU3BOIUTCS €KETOAHO C 1 CEHTIOPS;
B) IOKYMEHTOM, MTOATBEPKAAIOIIUM IIPaBO MOJIb30BAHUS OMOINOTEKOH, ABISETCS YUTATENbCKUI
opmyursp;
B) UUTATENbCKUI PopMyIsip PUKCUPYET ATy BbIAAYU MOJIB30BATENIO IOKYMEHTOB U3 (hoHIa
OMOIMOTEKH U UX BO3BpAILICHUS B OMOINOTEKY.

7.4.TTopsiIoK MOJIb30BaHUsI A0OHEMEHTOM:
a) MOJIb30BATEIM UMEIOT MPABO MOJIYYHUTh Ha IOM U3 MHOTOTOMHBIX H3/IaHUH HE OoJiee IByX
JIOKYMEHTOB OJJHOBPEMEHHO;
0) MaKCUMaJbHBIE CPOKH MOJIB30BAHMS JTOKYMEHTAMH:

¢ y4yeOHUKH, yueOHbIe MOCOOUS] — y4eOHBIH roJ;

e Hay4HO-NIOMYJISIpHAs, NO3HABATEIbHAA, Xy 10)KECTBEHHAs TUuTeparypa — 15 nHen;

e MEpUOIWYECKHE U3AHUs, U3/1aHUS MOBBIIEHHOTO cripoca — 15 nHel;
B) ITOJIB30BATENIM MOTYT ITPOJUTUTH CPOK IOJIb30BAHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX MOJIB30BATEIEH.

7.5.11opsi10K MOJIb30BAHUS YUTATBHBIM 3QJI0M:



a) JOKYMEHTBI, IpeTHa3HaYCHHBIC [T PaOOTHI B YUTAIFHOM 3ajie, Ha JOM HE BBIIAIOTCS;
0) PHUMKIIONIENH, CTIPABOYHHUKH, PEIKUE, LIEHHBIE U UMEIOIINECS B €JMHCTBEHHOM 3K3EMILIIpE
JIOKYMEHTHI BBIIAIOTCS TOJIBKO JUIS PadOTHI B YUTAILHOM 3aJle;

6. Tlopsmok paGoThI C KOMITBIOTEPOM, PACIIONOKEHHBIM B OMOIHOTEKE:
- padoTa B KOMIBIOTEPHON 30HE YYaCTHUKOB 00pa30BaTEILHOTO MpoIecca MPOU3BOJUTCS B
HPUCYTCTBUH OUOIHOTEKApS;
- paspermaercs paboTa 3a OJHUM IIEPCOHATFHBIM KOMITBIOTEPOM HE OoJiee IBYX YETOBEK
OJTHOBPEMEHHO;

- 110 BCEM BOIpocaM Moucka nHpopmanuu B VHTEpHETE MOIB30BATENb JOJDKEH 00pamaTbes K

OuOIMOTEKAPIO;

- 3arpenaercs ooparienue K pecypcam MHTepHeTa, npeanoaararnmm orjary;

- paboTa ¢ KOMIIBIOTEPOM MPOU3BOIUTCS COTIIACHO YTBEP)KJICHHBIM CAaHHUTAPHO-TUTHEHUYCCKUM

TpeOOBaHUSM;

- KOHTPOJIb 32 JICKTPOHHBIMU JIOKYMEHTaMH, UHTEPHET-CaiTaMu (JJOCTYI K KOTOPBIM BO3MOKEH

C KOMIIbIOTEPOB, YCTAaHOBJIEHHBIX B OMOIMOTEKE) U VIHTEpHET-pecypcamMu OCYILECTBIISIET

WHKEHEepHas CIIy>k0a IKOJIbI (IOCTYI 3a0J10KHPOBaH QPUIBTPOM);

- BKJTIOYCHHE M BBIKITIOUEHUE KOMIBIOTEpA MPOU3BOAUTCS TOIBKO PAOOTHUKOM OHOIHOTEKH.

- 3amperaercst ooparienne K pecypcam MHTEpHET, ComepKamuM 3KCTPEMUCTCKHINA XapakTep.
Hacrosmiee 11onoxeHue BCTynaeT B CHULy ¢ MOMEHTA €r0 YTBEPKICHHUS.
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